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SECTION SF 30 BLOCK 14 CONTINUATION PAGE

SUMMARY OF CHANGES

SECTION SF 30 - BLOCK 14 CONTINUATION PAGE

The following have been deleted:
SUMMARY OF CHANGES MOD 01

SECTION G - CONTRACT ADMINISTRATION DATA

The following have been added by full text:
252.232-7006 WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (MAY 2013)
(a) Definitions. As used in this clause--

Department of Defense Activity Address Code (DoDAAC) is a six position code that uniquely identifies a unit,
activity, or organization.

Document type means the type of payment request or receiving report available for creation in Wide Area
WorkFlow (WAWF).

Local processing office (LPO) is the office responsible for payment certification when payment certification is done
external to the entitlement system.

(b) Electronic invoicing. The WAWF system is the method to electronically process vendor payment requests and
receiving reports, as authorized by DFARS 252.232-7003, Electronic Submission
of Payment Requests and Receiving Reports.

(c) WAWF access. To access WAWF, the Contractor shall--

(1) Have a designated electronic business point of contact in the System for Award Management at
https://www.acquisition.gov; and

(2) Be registered to use WAWF at https://wawf.eb mil/ following the step-by-step procedures for self-registration
available at this Web site.

(d) WAWEF training. The Contractor should follow the training instructions of the WAWF Web-Based Training
Course and use the Practice Training Site before submitting payment requests through

WAWEF. Both can be accessed by selecting the “Web Based Training” link on the WAWF home page at
https://wawf.eb mil/.

(e) WAWF methods of document submission. Document submissions may be via Web entry, Electronic Data
Interchange, or File Transfer Protocol.

( WAWF payment instructions. The Contractor must use the following information when submitting payment
requests and receiving reports in WAWF for this contract/order:
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(1) Document type. The Contractor shall use thiefahg document type(s).
Navy Construction/Facilities Management Invoice
(2) Inspection/acceptance location. The Contragtatl select the following inspection/acceptan@atmn(s) in
WAWEF, as specified by the contracting officer.
N40192
(3) Document routing. The Contractor shall useitii@mation in the Routing Data Table below onlyfitbin
applicable fields in WAWF when creating paymentuests and receiving reports in the

system.

Routing Data Table*

Field Name in WAWF Data to be entered in WAWF
Pay Official DoDAAC N68732

Issue By DoDAAC N40192

Admin DoDAAC N40192/LGCB
Inspect By DoDAAC N40192

Ship To Code N40192/FSC
Ship From Code n/a

Mark For Code n/a

Service Approver (DoDAAC) n/a

Service Acceptor (DoDAAC) N40192/LGCB
Accept at Other DoDAAC n/a

LPO DoDAAC N40192/LGCB
DCAA Auditor DoDAAC n/a

Other DoDAAC(S) n/a

(4) Payment request and supporting documentatioa.Jontractor shall ensure a payment request iaslud
appropriate contract line item and subline itencdptions of the work performed or supplies deladrunit
price/cost per unit, fee (if applicable), and alevant back-up documentation, as defined in DFARBendix F,
(e.g. timesheets) in support of each payment reéques

(5) WAWF email notifications. The Contractor shatiter the email address identified below in thentbe
Additional Email Notifications” field of WAWF onca document is submitted in the system.

Not Applicable

(9) WAWEF point of contact. (1) The Contractor mayain clarification regarding invoicing in WAWF fno the
following contracting activity's WAWF point of caautt.

Christopher R. P. Santosdiristopher.santos@fe.navy.roil (671)-349-2252
(Contracting Officer: Insert applicable information“Not applicable.”)
(2) For technical WAWF help, contact the WAWF hedpk at 866-618-5988.

(End of clause)
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5252.232-9301 INVOICING PROCEDURES ELECTRONIC (NAVFAC November 2009)

(a) In accordance with DFARS Clause 252.232-7003 titled "Electronic Submission of Payment Requests”, this
contract/order requires use of the DoD Wide Area Workflow (WAWF) system for the submission of invoices. This
web-based system, located at https://wawf.eb.mil, provides the technology for Government contractors and
authorized Department of Defense (DoD) personnel to generate, capture and process receipt and payment-related
documentation in a paperless environment. Invoices rendered under this contract shall be submitted electronically
through WAWF. Submission of hard copy DD250/invoices will no longer be accepted for payment.

(b) Itis recommended that the person in your company designated as the Central Contractor Registration (CCR)
Electronic Business Point of Contact (EBPOC), and anyone responsible for the submission of invoices, use the
online training system for WAWF at http://wawftraining.com. The Vendor, Group Administrator (GAM), and
sections marked with an asterisk in the training system should be reviewed. Vendor Quick Reference Guides also
are available at http://acquisition navy mil/navyaos/content/view/full/3521/. The most useful guides are "Getting
Started for Vendors" and "WAWF Vendor Guide".

(c) Within ten (10) days after award, the designated CCR EBPOC is responsible for activating the company's
CAGE code in WAWF by calling 1-866-618-5988 for the DISA WAWF Helpdesk or email cscassig@csd.disa mil.
Once the company’s CAGE code is activated, the CCR EBPOC must self-register under the company's CAGE code
on WAWF and follow the instructions for a group administrator. After the company is set-up on WAWF, any
additional persons responsible for submitting invoices must self-register under the company's CAGE code at
https://wawf.eb mil.

(d) The contractor shall use the following document type, DODAAC codes with corresponding extensions, and
inspection and acceptance locations when submitting invoices in WAWF-:

Initial Document Creation requires the following:

Contract Number N4019215D9010

Delivery Order Number Fill In

Cage Code/Ext 5EHHG6

Pay DoDAAC N68732

Document Type ‘Navy Construction / Facilities Management Invoice'

Contact your WAWF Group Administrator for
assistance if required.

On the WAWF "Header Tab" the following is required:

Issue Date Fill In

Issue By DoDAAC N40192

Admin By DoDAAC N40192/LGCB
Inspect By DoDAAC/Ext N40192

Ship To Code/Ext or Service Acceptor or Accept By | N40192/FSC
DoDAAC/Ext

Ship From Code/Ext "LEAVE BLANK"
LPO DoDAAC/Ext N40192/LGCB
Once Submitted, select "Send More Email Notificagion

Inspector Email Address "LEAVE BLANK"
Accountable Official Email Address "LEAVE BLANK"
Operations Assistant (OA) Email Address "LEAVE BLANK"

Activity Fund Administrator email Address "LEAVE BLANK"
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The NAVFAC WAWEF point of contact for this contrastChristopher R. P. Santos and can be reached at
christopher.santos@fe.navy.mil or (671)-349-2252.

Note: Supporting documentation must be attached. File names cannot contain spaces or special characters, except
underscore "_" which is an acceptable character. Maximum limit for size of each file is UNDER 2 megabytes.
There is NO Maximum limit for size of files per invoice.

(e) Before closing out of an invoice session in WAWF, but after submitting the document(s), you will be prompted
to "Send More Email Notifications.” Select "Send More Email Notification" and add additional email addresses
noted above in the first email address blocks. This additional notification to the Government is important to ensure
that the specific acceptor/receiver is aware the invoice documents have been submitted into WAWF.

() If you have any questions regarding WAWF, please contact the WAWF DFAS Helpdesk at 877-251-WAWF

(9293), ccl-ec-navy-wawf-helpdesk@dfas mil or the NAVFAC WAWF point of contact identified above in section
(d). (End of clause)

(End of Summary of Changes)





